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Raleigh Housing Authority (RHA)  

REQUEST FOR PROPOSALS (RFP) 

Master Planning and Development Advisory Services – Heritage Park 

 
PROPOSAL DEADLINE: 

Pre-bid Conference: 3:00 PM on August 17, 2021.  

All proposals must be received at the following address no later than 3:00 p.m. (EST), on August 26, 2021.  

PROPOSAL SUBMISSION: 

Respondents shall provide an original and three (3) copies of the proposal and a flash drive in a sealed 
envelope marked “RFP Master Planning and Development Advisory Services - Heritage Park.” to RHA. 
No oral, faxed, or emailed proposals will be accepted.   

All proposals must be received at the following address by the proposal deadline stated above: 

Raleigh Housing Authority 
Jennifer Morgan 
900 Haynes St. 

Raleigh, NC 27604 
 

All responses submitted are subject to these instructions and the Supplemental Instructions to the 
Offerors, Non-Construction form HUD Form 5369-B, contained in the Appendix. 

RHA reserves the right to reject any or all proposals for cause and to waive any informality in the 
submission process if it is in the public interest to do so.  

During the period between issuance of this RFP and the proposed due date, no oral interpretation of the 
RFP’s requirements will be given to any prospective Offeror.  Requests for interpretation (and other 
questions) must be made in writing at least 5 days before the submission due date and time to Jennifer 
Morgan at jmorgan@rhaonline.com. 

The RHA will conduct a pre-proposal conference on August 17, 2021, at 3:00 pm via zoom to discuss the 
project requirements and details of the proposal.  The zoom information can be obtained by contacting 
Jennifer Morgan at jmorgan@rhaonline.com.  Attendance at the pre-proposal conference, although not 
required, is encouraged.  

During the period of advertisement for this RFP, RHA may wish to amend, add to, or delete from the 
contents of this RFP.  In such situations, RHA will issue an addendum to the RFP setting forth the nature 
of the modification. All addenda will be posted on the RHA website at www.rhaonline.com.  It shall be the 
responsibility of each Respondent to ensure they have any/all additional addenda relative to this RFP.  
Email Jennifer Morgan at jmorgan@rhaonline.com with your intention to respond to the proposal so 
information such as the pre-bid conference zoom information as well as any addendum can be e-mailed. 

General and Supplemental Conditions, and all other requirements contained herein, all of which are made 
a part of this Request for Proposals by reference. 
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MASTER PLANNING and DEVELOPMENT ADVISORY SERVICES– HERITAGE PARK RFP 
 

General Information 
 
RHA, established in 1938, owns and manages 1,444 public housing units including 13 family 
developments, 2 elderly/disabled high-rise developments, and 108 public housing single family homes 
scattered throughout the City of Raleigh.  RHA is the property manager for another 484 non-public 
housing units including 339 affordable market-rate units for families and 145 low income housing tax 
credit (“LIHTC”) units for seniors in two separate developments.  RHA administers approximately 3,921 
Section 8 vouchers.  RHA is governed by a nine-member Board of Commissioners. 

Introduction 
 
The RHA is seeking proposals from consultants for Master Planning and Development Advisory Services 
for the redevelopment of Heritage Park.  The selected consultant will assist with the overall 
development master plan for Heritage Park as well as offer guidance regarding the overall development 
process and community engagement process as listed in Scope of Work below.     
 
Heritage Park, bounded by W South Street, S. Saunders Street and Western Boulevard in Raleigh, NC is 
situated on 11.61 acres consisting of 122 residential units built in two phases in 1975 and 1978.  It is 
located in a highly desirable area of downtown Raleigh, NC near employment opportunities, community 
services and public amenities.   

The vision for Heritage Park includes a mixed-income, (potentially mixed use) community of at least 375 
apartments which will include units available to renters with incomes up to 80% AMI.  At least 122 of the 
units will be for residents making 30% AMI or below.  The final plans are to be completed with the Co-
Developer.  Currently, the proposed redevelopment concept plans include a mix of building types 
including internal corridor buildings with elevators, walkup breezeway style buildings, and a building 
dedicated to seniors age 55 and older.  The preliminary plans also include some open green space, a 
playground, a childcare center and a multi-purpose facility to allow for resident meeting space, space for 
service providers to assist residents, property management and laundry facilities.   

All requests for services to be performed under the scope of this RFP and resulting Contract will be 
made by written Task Orders, signed and executed in agreement by both parties prior to the 
commencement of any billable activity.  When services are required, the selected consultant shall 
prepare and negotiate with RHA a specifically defined scope of work, the required outcome or 
deliverables, specifically assigned personnel, a schedule and a not-to-exceed fee proposal based on 
hourly rates contained in their response to this RFP.  Presuming satisfactory work on any assigned tasks 
and continuation of any key personnel, RHA expects the consultant to be needed through construction, 
approximately three (3) years. There is, however, no guarantee of the level of effort that may be 
requested or guarantee of any dollar amount for the contract in any one year or over its course.  If the 
redevelopment project does not move forward for any unforeseen circumstances then the contract may 
be terminated.                                                         
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Scope of Work 
 
The selected firm will provide Master Planning and Development Advisory Services for the 
redevelopment of Heritage Park.  The scope of services is expected to include, but is not limited to:  

1. Consult on all aspects of the redevelopment of Heritage Park.  Offer guidance, suggestions, and 
ideas based on the design principles and goals established by the RHA Board of Commissioners.  
Discuss ideas with the Executive Director and Board of Commissioners as requested. 

2. Review the site plans drafted by the architect and offer suggestions for improvements based on 
experience.  Discuss suggestions with the Executive Director and Board of Commissioners.  Oversee 
any changes to the site plans to ensure all changes are made accurately and within expectations. 

3. Assist RHA with the identification of cost, design, and other efficiencies at every stage of the project. 
4. Suggest funding strategies/sources that can be used for the redevelopment.  Assist in the funding 

applications and documents as requested.   
5. Assist with the selection of the Co-Developer and other professional services as directed. 
6. Review proposed development budgets.  Discuss concerns with the Executive Director. 
7. Facilitate community engagement.  Identify stakeholders and community partners that need to be 

involved in the planning and development process of the redevelopment of Heritage Park.  Plan, 
coordinate and execute a community engagement process and plan that seeks to be inclusive and 
equitable for residents, businesses, institutions, and other stakeholders.  Consult, interact, and 
encourage participation with the residents and surrounding community in order to shape the vision 
of Heritage Park.   

8. Direct the communication with the City of Raleigh, as well as any other stakeholders, on matters 
related to the redevelopment.  As instructed, meet with, negotiate, and interact on RHA’s behalf 
with various professionals before, during, and after the redevelopment to assist RHA as directed 
with various aspects of the project. 

9. Perform and administer any and all other reasonable services as requested to be performed by RHA 
related to the redevelopment of Heritage Park. 
 

Submittals 
 
Proposals should be submitted in the following format, with Tabs separating each section: 
1. Letter of Interest.  An interest letter signed by the consultant authorized to submit the proposal and 
to make commitments on behalf of the company. 
 
2. Table of Contents.  A table of contents shall be provided that lists each section of the proposal. 
 
3. Organization History.  Give a brief description of the firm and its history. 
 
4. Qualifications.   A description of the firm’s qualifications to perform the Master Planning and 
Development Advisory Services.   
 
5. Relevant Experience and Capacity.  Provide a list of the organizations for which the Consultant has 
performed relevant work, going back at least 5 years. Particular emphasis should be on contracts with 
public housing agencies and development consulting for redevelopment efforts of similar size and 
character to Heritage Park.  Include, but not limited to, community and government relations 
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experience, tax credit experience, and development of affordable housing.  Include detailed information 
regarding community engagement services performed previously. 
 
6. Staffing.  Provide a list of staff members who will work on this contract, including principals and staff-
level personnel, along with qualifications of each.  Provide a resume for each staff member. 
 
7. Evaluation Criteria.  Provide information addressing each of the evaluation criteria.  Include a detailed 
plan on how the respondent will identify stakeholders and get the stakeholders and community 
involved.  Provide at least three examples of other community engagement plans you have used in the 
past. 
 
8. Pricing.  Provide proposed hourly rates of all staff anticipated to work on the project.  Show each staff 
member, hours proposed, and hourly rates.  Also show material and other costs, including travel, 
general, administrative, overhead, and profit.   
 
9. References. Provide a list of clients, including the organization name, contact person, telephone 
number, and address as well as brief descriptions of the scope of work. Information provided for at least 
four similar entities and scope of work to RHA. 
 
10. Section 3 and WMBE.  The consultant must provide detailed narrative on status as a Section 3 
business or Women-Owned or Minority-Owned Business Enterprise and your plans to utilize individuals 
eligible as Section 3 participants.   
 
11. Insurance.  The selected consultant will be required to provide a certificate of insurance certifying 
that they have insurance coverage that will cover their employees while on RHA property and will 
protect the RHA from liability for the actions of their employees.  The insurance coverage should include 
Commercial General Liability with a combined single limit for bodily injury and property damage of not 
less than $1,000,000 per occurrence (with an aggregate of no less than $2,000,000) and Automobile 
Liability on owned and non-owned motor vehicles used on site for a combined single limit for bodily 
injury and property damage of not less than $1,000,000.  RHA should be included as an additional 
insured on both types of coverage. 
 
Proposals that are incomplete with respect to the requirements listed above may be considered 
unresponsive and may be disqualified at RHA’s discretion. The RHA reserves the right to request 
additional information from any and all firms, to waive any informality in the procurement process, and 
to decline to award a contract to any and all firms, regardless of the responsiveness of the firms’ 
proposals. 
 

Evaluation Criteria 
 

POINT VALUE  CRITERIA 
  30  Experience 
  30  Qualifications 
  15 Community Engagement Plan 
  15  Section 3, MBE/WBE 
  10  Pricing 
100  Total Points 
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Reservation of Rights  
 
Proposals that are incomplete with respect to the requirements listed in the proposal may be 
considered unresponsive and may be disqualified at RHA’s discretion.  
 
The Authority reserves the right to: 
 
 Request additional information from any and all firms. 
 Withdraw the RFP at any time. 
 Accept or reject any and all Proposals. 
 Take exception to these RFP specifications. 
 Reject Proposals from any firm who has previously failed to perform properly and/or complete work 

or contracts in a timely manner, does not comply with the requirements of this RFP, or is not in a 
position to perform the contract. 

 Be the sole judge of suitability of the services for its intended use. 
 Be under no obligation to select a consultant as a result of this RFP and make no award or decline to 

enter negotiations should it believe no Respondent to this RFP would be capable of delivering the 
necessary level of service within an acceptable fee range and/or time period. 

 Negotiate the fees and charges contained in the Proposal and are not obligated to accept a Proposal 
based upon the lowest fee schedule. 

 RHA reserves the right to reject any or all proposals for cause and to waive any informality in the 
submission process if it is in the public interest to do so; and to make the award in the best interest 
of RHA. 

All matters set forth in a Proposal shall become the property of the Authority, may be disclosed by the 
Authority, and may be made available by the Authority for public inspection after the execution of the 
contract.  The agreement between the Authority and the selected firm will be evidenced by a written 
contract, which shall incorporate this RFP, the Proposal, and any related correspondence.  In executing 
such contract, the firm agrees to be bound by the terms and conditions of this RFP, and that all 
representations, warranties, and commitments in the Proposal and related correspondence are 
contractual obligations. In the event of any conflict in the terms and conditions between the RFP, the 
Proposal, and any related correspondence, the RFP shall control. 
 

Appendix 
 
Appendix 1: HUD 5369-B 

Appendix 2: HUD 5369-C 
 
Appendix 3: HUD 5370-C 
 
Appendix 4: Section 3 Business Certification 
 
Appendix 5: Non-Collusion Affidavit 
 
Appendix 6: Certificate Regarding Debarment 
 
Appendix 7: RHA Contract 











General Conditions for Non-Construction 
Contracts

U.S. Department of Housing and Urban 
Development 

Applicability.  This form HUD-5370C has 2 Sections.  These 
Sections must be inserted into non-construction contracts as 
described below:   

without

==================================================== 
Section II – Labor Standard Provisions for  all Maintenance 
Contracts greater than $2,000 
====================================================
1. Minimum Wages

2. Withholding of funds

3. Records

4. Apprentices and Trainees

HUD-5370-C 

Appendix 4



5. Disputes concerning labor standards

6. Contract Work Hours and Safety Standards Act

Overtime requirements.

Violation; liability for unpaid wages; liquidated 
damages.  

HUD-5370-C 



Withholding for unpaid wages and liquidated damages.

7. Subcontracts

8. Non-Federal Prevailing Wage Rates

HUD-5370-C 
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CERTIFICATE OF COMPLIANCE - SECTION 3 
 

Certification of Compliance with Regulations to Section 3 of Housing and Urban Development Act of 
1968 as required for participation in (name of project) 
 
PURPOSE, AUTHORITY AND RESPONSIBILITY 
 
Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U. S. C., 1731u 
(hereinafter Section 3) requires that to the greatest extent feasible, employment and other economic 
opportunities generated by HUD assistance or HUD-assisted projects covered by Section 3, shall be 
directed to low-income and very low-income persons, particularly persons who are recipients of HUD 
assistance for housing. 
 
_________________________________(hereinafter called the Company), CERTIFIES that upon being 
awarded a contract to _____________________in Raleigh, NC; that the Company: 
a)  is under no contractual or other impediment that would prevent it from complying with 

requirements of Section 3 as set forth in 24 CFR part 135; and 
b)  will comply with HUD's regulations in 24 CFR Part 135; and 
c)  will send to each labor organization or representative of workers with which the Company has a 

collective bargaining agreement or other understanding, a notice advising the labor organization or 
the representative or workers of the Company's commitments under Section 3; and 

d)  will include this Section 3 Certification of Compliance in every subcontract subject to compliance 
with the regulations found in 24 CR Part 135 and further agrees to take the appropriate action 
pursuant to those regulations in the event the subcontractor is found to be in violation of 24 CFR 
Part 135; and 

e)  will not subcontract with any subcontractor where the Company has notice or knowledge that the 
subcontractor has been found in violation of any provision of 24 CFR Part 135; and 

f)  will not fill any vacant employment positions, including training positions, a. after the Company is 
selected but before the contract is executed, and b. with persons other than those to who the 
regulations in 24 CFR Part 135 require employment opportunities to be directed, in order to 
circumvent the Company's obligations under 24 CFR Part 135; 
and 

g)  will, to the extent feasible, make a good faith effort to utilize the services of businesses located in or 
substantially owned by persons who live within the project boundaries. 

 
 
Company Name __________________________________________ 
Name and Title __________________________________________ 
Signature _______________________________________________ 
Date___________________________________________________ 
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NON-COLLUSION AFFIDAVIT OF CONTRACTOR 

 
____________________________does hereby state:_______________________________(name) 
 
1.  S/He is the ______________________________________________ of (owner, partner, officer, or 

representative) ____________________hereinafter referred to as Contractor. 
_____________(business name) 

 
2.  S/He is fully knowledgeable of the preparation and contents of Subcontractor's proposals which 

were submitted to (Contractor); ________________________________________________for 
specific work required in connection with a ________________ project titled 
________________________________ and located at: ___________________________________ 

 
3.  Said Contractor's proposal is genuine and is not a collusive or sham proposal; 
 
4.  Neither the Contractor nor any of its officers, partners, owners, agents, representatives, employees, 

or parties in interest, including myself, has in any way colluded, conspired, connived, or agreed, 
directly or indirectly, with any other bidder, firm, or person to submit a collusive or sham proposal in 
connection with such contract or to refrain from submitting a proposal in connection with such 
contract, or has in any manner, directly or indirectly, sought by unlawful agreement or connivance 
with any other bidder, firm, or person to fix the price or prices in said Contractor's Proposal, or to fix 
any overhead, profit, or cost element of the price or prices in said Contractor's Proposal, or to 
secure through collusion, conspiracy, connivance, or unlawful agreement any advantage against 
Home Forward, or any person interested in the proposed Contract; and 

 
5.  The price or prices quoted in the Contractor's Proposal are fair and proper and are not tainted by 

any collusion, conspiracy, connivance, or unlawful agreement on the part of the Bidder or any of its 
agents, representatives, owners, employees, or parties in interest, including myself. 

 
 
Signed: ________________________________ 
Title: __________________________________ 
Date: __________________________________ 
Witnessed by:___________________________ 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION, PROPOSED DEBARMENT 

1. The officer certifies, to the best of its knowledge and belief that: 
 
1.1. The offeror and/or any of its Principals: 
 

1.1.1. Are ☐ are not ☐ (check one) presently debarred, suspended, proposed for debarment, or declared 
ineligible for the award of contracts by any agency using Federal funds: 
 

1.1.2. Have ☐ have not ☐ (check one) within a three-year period preceding this offer, been convicted of or 
had a civil judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a public (Federal, state, or local) contract or subcontract; 
violation of Federal or state antitrust statutes relating to the submission of offers; or commission of 
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or 

receiving stolen property; and are ☐ are not ☐ (check one) presently indicted for, or otherwise criminally or 
civilly charged by a government entity with, commission of any of the offenses enumerated above. 
 

1.1.3. The Officer has ☐ has not ☐ (check one) within a three-year period preceding this offer, had one or 
more contracts terminated for default by any Federal, state, or local agency. 

 
 
1.2. “Principals,” for the purposes of this certification, means officers; directors; owners; partners; and, persons 
having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant 
manager; head of a subsidiary, division, or business segment, and similar positions). 
THIS CERTIFICATION CONCERNS A MATTER WITHIN THE JURISDICTION OF ANY AGENCY OF THE UNITED STATES 
AND THE MAKING OF A FALSE, FICTITIOUS, OR FRAUDULENT CERTIFICATION MAY RENDER THE MAKER SUBJECT TO 
PROSECUTION UNDER SECTION 1001, TITLE 18, UNITED STATES CODE. 
 

1.2.1. The Offeror shall provide immediate written notice to the Contracting Officer if, at any time prior to 
contract award, the Offeror learns that its certification was erroneous when submitted or has become 
erroneous by reason of changed circumstances. 
 
1.2.2. A certification that any of the items in Section I of this provision exists will not necessarily result in 
withholding award under this proposal. However, the certification will be considered in connection with a 
determination of the Offeror’s responsibility. Failure of the Offeror to furnish a certification or provide such 
additional information as requested by the Contracting Officer may render the Offeror nonresponsive. 
 
1.2.3. Nothing contained in the foregoing shall be construed to require establishment of a system of records in 
order to render, in good faith, the certification required by Section I of this provision. The knowledge and 
information of an Offeror are not required to exceed that which is normally possessed by a prudent person in 
the ordinary course of business dealings. 
 
1.2.4. The certification in Section I of this provision is a material representation of fact upon which reliance 
was placed when making award. If it is later determined that the Offeror knowingly rendered an erroneous 
certification, in addition to other remedies available to NRHA, the Contracting Office may terminate the 
contracting resulting from this proposal for default. 

 
Company Name ________________________________________________ 
Name and Title _________________________________________________ 
Signature ________________________________________________________ 
Date______________________________________________________________ 

 

 



RHAContractRev05.01.2018 

 

HOUSING AUTHORITY OF THE CITY OF RALEIGH, NC CONTRACT 
 

 ARTICLE 1. General Provisions. 
 
a.   Except as otherwise specifically stated in the Contract, the Contractor will provide and pay for all materials, labor, tools, equipment, 
water, lights, heat, power, transportation, superintendents, temporary construction of every nature, taxes legally collectable because of 
work, and all other services and facilities of every nature whatever necessary to do the work to be done under the Contract.  The 
Contractor must deliver a completed contract in every respect within the specified time. 
 
b.   Time is of the essence to complete this Contract.  Should the Contractor fail to complete the specifications by the completion date, it 
will be considered a default of the contract terms and conditions.  Housing Authority of the City of Raleigh, NC (“RHA”) may cancel the 
Contract pursuant to the provisions of Article 4. 
 
c.    The Contractor will not subcontract with any contractor not approved by RHA. 
 
d.   Before commencing work, the Contractor and each of his subcontractors must furnish RHA with evidence of insurance coverage.   
The insurance will cover the complete project and RHA property in an amount of the exposed loss potential.  The following is the 
minimum acceptable coverage: 

1) Workers’ Compensation, in accordance with State or Territorial Workers’ Compensation laws; 
2) Manufacturers and Contractor's public liability with bodily injury and property damage limits of not less than $300,000.  
Combined limits to protect the Contractor and each subcontractor against claims for personal injury or death and damage to 
property of others.  This will cover the use of all equipment, hoists, and vehicles on the site or sites. 

 
e.   The Contractor agrees to protect, defend, indemnify, and hold RHA and its officers, employees and agents free and harmless from 
and against any and all losses, penalties, damages, settlements, costs, charges, professional fees, or other expenses or disabilities of 
every kind and character arising out of this Contract and/or the performance hereof.  The Contractor further agrees to investigate, handle, 
respond to, provide defense for and defend any such claims, at his or her sole expense and agrees to bear all other expenses related to, 
even if it (claims, etc.) is groundless or fraudulent. 
 
f.   Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all contracts that meet the definition of 
‘‘federally assisted construction contract’’ in 41 CFR Part 60–1.3 must include the equal opportunity clause provided under 41 CFR 60–
1.4(b), in accordance with Executive Order 11246, ‘‘Equal Employment Opportunity’’ (30 FR 12319, 12935, 3 CFR Part, 1964–1965 
Comp., p. 339), as amended by Executive Order 11375, ‘‘Amending Executive Order 11246 Relating to Equal Employment Opportunity,’’ 
and implementing regulations at 41 CFR part 60, ‘‘Office of Federal Contract Compliance Programs, Equal Employment Opportunity, 
Department of Labor.’’ In accordance with this law, the Contractor will not discriminate against any employee or applicant for employment 
because of race, color, religion, sex,  national origin, age, or genetic information.  The Contractor will take affirmative action to ensure that 
they employ applicants, and that they treat employees during employment, without regard to their race, color, religion, sex, national 
origin, age, or genetic information.  Such action will include, but not be limited to, the following:  employment, upgrading, demotion, or 
transfer, recruitment advertising, layoff or termination, rates of pay or other forms of compensation, and selection for training, including 
apprenticeship.  The Contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices 
setting forth by the provisions of this Equal Opportunity clause. 
 
g.   No member, officer, or employee of RHA, no member of the governing body of the locality in which the project is situated, no member 
of the governing body in which RHA was active, no other public officials of such localities, who exercises any functions or responsibilities 
with respect to the project, or for one year afterwards, will have any interest, direct or indirect, in this Contract or the proceeds of it. 
 
h.  All contracts must comply with the Copeland "Anti-Kickback" Act (40 U.S.C. 3145) as supplemented by Department of Labor 
regulations (29 CFR Part 3).  All contractors and subcontractors for construction or repair are prohibited from inducing, by any means, 
any person employed in the construction, completion or repair of public work, to give up any part of the compensation to which he or she 
is otherwise entitled. All suspected or reported violations must be reported to HUD or other appropriate Federal agency. 
  
I .     All contracts in excess of $2,000 for work related to routine and non-routine maintenance in the operation of RHA shall adhere to the 
current prevailing wage rates.  The Contractor shall provide payrolls for all employees and subcontractors with each payment request. HUD 
Form HUD- 5370-C (1/2014) is incorporated herein by reference and made a part hereof.  HUD-5370-C is available on-line at 
https://www.hud.gov/sites/dfiles/OCHCO/documents/5370-C2.pdf or in hard copy on request from the RHA Contract Monitor.  
 
j.    All prime construction contracts in excess of $2,000 for construction, alteration, or repair must comply with the Davis Bacon Act (40 
U.S.C. 3141-3144, and 3146-48) as supplemented by Department of Labor regulations (29 CFR Part 5, ‘‘Labor Standards Provisions 
Applicable to Contracts Covering Federally Financed and Assisted Construction’’). In accordance with the statute, contractors must be 
required to pay wages to laborers and mechanics at a rate not less than the prevailing wages specified in a wage determination made by the 
Secretary of Labor. In addition, contractors must be required to pay wages not less than once a week. The non-Federal entity must place a 
copy of the current prevailing wage determination issued by the Department of Labor in each solicitation. The decision to award a contract or 
subcontract must be conditioned upon the acceptance of the wage determination.  All suspected or reported wage violations will be reported 
to HUD and/or the Department of Labor. The Contractor shall provide certified payrolls for all employees and subcontractors with each 
payment request. HUD Form HUD- 5370-EZ (1/2014) is incorporated herein by reference and made a part hereof.  HUD Form 5370-EZ is 
available on-line at https://www.hud.gov/sites/dfiles/OCHCO/documents/5370-EZ.pdf or in hard copy on request from the RHA Contract 
Monitor. 
 
k.   Where applicable, all contracts awarded by the non-Federal entity in excess of $100,000 that involve the employment of mechanics or 
laborers must comply with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor regulations (29 CFR Part 5).  Under 40 
U.S.C. 3702 of the Act, each contractor must be required to compute the wages of every mechanic and laborer on the basis of a standard 
work week of 40 hours. Work in excess of the standard work week is permissible provided that the worker is compensated at a rate of not 
less than one and a half times the basic rate of pay for all hours worked in excess of 40 hours in the work week. The requirements of 40 
U.S.C. 3704 are applicable to construction work and provide that no laborer or mechanic must be required to work in surroundings or 
under working conditions which are unsanitary, hazardous or dangerous.  
 
l.   All contracts more than $150,000 must comply with all applicable standards, orders, or regulations issued pursuant to the Clean Air 
Act (42 U.S.C 7401-7671g) and the Federal Water Pollution Control Act (33 U.S.C. 1251-1387) as amended. Violations must be reported 
to the Federal awarding agency or the regional office of the Environmental Protection Agency.  
 
m.   This contract must comply with section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery 
Act, regarding recoverables. The requirements of Section 6002 include procuring only items designated in guidelines of the Environmental 
Protection Agency (EPA) at 40 CFR part 247 that contain the highest percentage of recovered materials practicable, consistent with 
maintaining a satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the value of the quantity acquired by 
the preceding fiscal year exceeded $10,000; procuring solid waste management services in a manner that maximizes energy and resource 
recovery; and establishing an affirmative procurement program for procurement of recovered materials identified in the EPA guidelines. 
 
         Page 1 of 4 
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n.     Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the definition of ‘‘funding agreement’’ under 37 
CFR § 401.2 (a) and the recipient or subrecipient wishes to enter into a contract with a small business firm or nonprofit organization 
regarding the substitution of parties, assignment or performance of experimental, developmental, or research work that might be categorized 
as an invention under that ‘‘funding agreement,’’ the recipient or subrecipient must comply with the requirements of 37 CFR Part 401, ‘‘Rights 
to Inventions Made by Nonprofit Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative 
Agreements,’’ and any implementing regulations issued by the awarding agency. 

 
o.     Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2 CFR 180.220) must not be made to parties 
listed on the government wide Excluded Parties List System in the System for Award Management (SAM), in accordance with the OMB 
guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR Part 1986 Comp., p. 189) and 12689 (3 CFR Part 1989 Comp., p. 
235), ‘‘Debarment and Suspension.’’  The Excluded Parties List System in SAM contains the names of parties debarred, suspended, or 
otherwise excluded by agencies, as well as parties declared ineligible under statutory or regulatory authority other than Executive Order 
12549. 

 
p.    Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an award of $100,000 or more must file the required 
certification. Each tier certifies to the tier above that it will not and has not used Federal appropriated funds to pay any person or organization 
for influencing or attempting to influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, or 
an employee of a member of Congress in connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 
1352. Each tier must also disclose any lobbying with non-Federal funds that takes place in connection with obtaining any Federal award. 
Such disclosures are forwarded from tier to tier up to the non-Federal award. 

 
q.   HUD and the Comptroller General of the United States shall have access to any books, documents, papers, and other records that 
are pertinent to this specific contract for the purpose of making audit, examinations, excerpts, and transcriptions. 
 
r.   Contractor vehicles shall only be parked in designated parking spaces.  Contractors or agents thereof, shall not park or traverse 
vehicles or equipment on grounds without written approval from RHA.  Damage to grounds resulting from vehicles or equipment shall be 
restored to like new condition at the expense of the Contractor.   
 
s.   This instrument, with its attachments, form the Contract.  In the event that any provision in any component part of this Contract 
conflicts with any other component part, the provisions of Article 1 will govern, except as otherwise specifically stated. 
 
t.      IRAN DIVESTMENT ACT CERTIFICATION  Contractor certifies that, as of the date listed below, it is not listed on the Final Divestment 
List as created by the State Treasurer pursuant to N.C.G.S. § 147-86.58. In compliance with the requirements of the Iran Divestment Act and 
N.C.G.S. § 147-86.59(b), Contractor shall not utilize in the performance of the contract any subcontractor that is identified on the Final 
Divestment List.  
 
u.     E-VERIFY. Contractor shall comply with the requirements of Article 2 of Chapter 64 of the General Statutes. Further, if Contractor 
utilizes a subcontractor, Contractor shall require the subcontractor to comply with the requirements of Article 2 of Chapter 64 of the General 
Statutes.  E-Verify is a Federal program operated by the United States Department of Homeland Security and other federal agencies, or any 
successor or equivalent program used to verify the work authorization of newly hired employees pursuant to federal law. 
 
v.    All weapons and firearms (including those allowed with a concealed carry permit) are prohibited from RHA properties. 
 
w.   Effective May 1, 2018, smoking is prohibited inside or within a 25 foot perimeter of any property owned, leased, or otherwise controlled 
or operated by RHA or where combustible fumes can collect, such as in garage and storage areas, areas where chemicals are used, and all 
other designated areas where an occupational safety or health hazard might exist.    
 
 
ARTICLE 2. Statement of Work.  The Contractor will furnish all labor, materials, equipment, services, and perform to complete all work 
required in strict accordance with the specifications listed below or attached which are incorporated herein by reference and made a part 
hereof. 
 
ARTICLE 3.  Statement of Warranty/Guarantee.  The Contractor will furnish all warranties and guarantees to the Contract Monitor upon 
completion of stated specifications. 
 
ARTICLE 4. Cancellation.  RHA may terminate this Contract at any time by reason of unsatisfactory performances or other default of the 
Contractor without prior written notice.  Either party may terminate the Contract by giving thirty (30) days prior written notice.  Such 
notices by the Contractor should in no way be construed as taking away the right of RHA to terminate for unsatisfactory performance. 
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HOUSING AUTHORITY OF THE CITY OF RALEIGH, NC 
900 Haynes Street, Raleigh, NC  27604 

CONTRACT 
 

THIS AGREEMENT made this    day of        in the year Two Thousand and           by and between                             

      a corporation organized and existing under the law of the State of _____ a partnership consisting 

of         or individual trading as                                                             hereinafter called the “Contractor”, and the 

Housing Authority of the City of Raleigh, NC, hereinafter called the “RHA”,   

IN WITNESS WHEREOF, the parties hereto have caused This Instrument to be executed in three original 

counterparts as of the day and year first above written. 

ARTICLE 5.  The Contract Price.  RHA shall pay the Contractor for the performance of the Contract, in current 

funds, subject to additions and deductions as provided in the Specifications, the sum of              Dollars  ($              ).  

WITNESSETH, that the Contractor and RHA for the consideration stated herein mutually agree as follows: 

 
Item 
No. 

 
Project 

 

      SPECIFICATIONS/STATEMENT OF WORK 

 
Cost Per 
Item 

 
 

 
 

 
 

 
 
 

  
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 
 

 
 

 
            TOTAL                                                                          

$ 

 
Contract Work Completion Date:  

 
Work Code: 

 This Contract is not valid without a contract number affixed. 

CONTRACTOR: 
 

By:__________________________________________ 

 

 

 Date:_________________________________________ 

Title:_________________________________________ 

 

 
Tax I.D. # :_____________________________________ 

Business Address:_ _____________________________ Attest:        

 

City, State, Zip:__  _____________________________ 

 

Phone:__________________Fax:___________________ 
      
HOUSING AUTHORITY OF THE CITY OF RALEIGH, NC: 

 
By:__________________________________________ 

 

Date:         

 

Title:_________________________________________ Attest:        

 

__________________________________/___________ 

Executive Director                                                   Date                   
(If $3000.00 or more)              

Acct #:________________________________________ 

Contract Number:       

Contract Monitor:_______________________________  Phone:               _________________________________ 
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HOUSING AUTHORITY OF THE CITY OF RALEIGH, NC CONTRACT 

 
CONTRACTOR:________________________ 

 

DESCRIPTION:_________________________ 

 
ARTICLE 6. Section 3 clause 135.38  All Section 3 covered contracts shall include the following clause (referred to 
as Section 3 clause): 
 
a. The work to be performed under this Contract is subject to the requirements of Section 3 of the Housing and 
Urban Development Act of 1968,as amended,12 U.S.C. 170lu(Section 3).  The purpose of Section 3 is to ensure that 
employment and other economic opportunities generated by HUD assistance or HUD-assisted projects covered by 
Section 3, shall, to the greatest extent feasible, be directed to low and very low income persons, particularly persons 
who are recipients of HUD assistance for housing. 
 
b. The parties to this Contract agree to comply with HUD’s regulations in 24 CFR part 135, which implement 
Section 3. As evidenced by their execution of this Contract the parties to this Contract certify that they are under no 
contractual or other impediment that would prevent them from complying with the part 135 regulations.  
 
c. The Contractor agrees to send each labor organization or representative of workers with whom the Contractor 
has a collective bargaining agreement or other understanding, if any, a notice advising the labor organization or 
workers’ representative of the Contractor’s commitments under this Section 3 clause, and will post copies of the 
notice in conspicuous places at the work site where both employees and applicants for training and employment 
positions can see the notice.  The notice shall describe the Section 3 preference, set forth minimum number and job 
titles subject to hire, the availability of apprenticeships, training positions, and the qualifications for each skill, the 
name and location of the person (s) taking applications for each of the positions and the anticipated date the work 
will begin. 
 
d. The Contractor agrees to include this Section 3 clause in every subcontract subject to compliance with 
regulations in 24 CFR part 135, and agrees to take appropriate action, as provided in an applicable provision   of the 
subcontract or in this Section 3 clause, upon a finding that the subcontractor is in violation of the regulation in 24 
CFR part 135.  The Contractor will not subcontract with any subcontractor if the Contractor has notice or knowledge 
that the subcontractor has been found in violation of the regulation 24 CFR part 135.  
 
e. The Contractor will certify any vacant employment positions, including training positions, that are filled (1) 
after the Contractor is selected but before the Contract is executed, and (2) with persons other than those to whom the 
regulations of 24 CFR part 135 require employment opportunities to be directed, were not filled to circumvent the 
Contractor’s obligations of 24 CFR part 135. 
 
f. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in sanctions, and termination of this 
Contract for default and debarment of suspension from future HUD assisted contracts. 
 
 
How many employees are new hires for this Contract? ______________________ 
 
How many training positions are for this Contract?_________________________ 
 
 
 
 
 

CONTRACTORS’ INITIALS:_______________________                      DATE:___________________________ 
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